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MEMO TO CA F2F COUNTIES: Q3 2007 Quarterly Reporting Reminder and Modification to Data Extract

Dear Family To Family Participants:

We hope you have found the Quarterly Reports and data extracts useful for Self Evaluation and are looking forward to continued examination of TDM in California. We are writing to notify you about changes to the Q3 Data Extract:

The Q3 2007 Quarterly Report and Data Extract are due October 15, 2007. These reports should cover the TDM activity in your county from July 1, 2007 to September 30, 2007.

Starting with your Q3 2007 Data Extract, we are requesting that you include two additional tables, tblLUPAttendee and tblLUPAttendeeCat, on your quarterly Data Extract. Below (next page) are instructions detailing the steps used to add these tables to your Data Extract. Adding these tables will allow us to review customizations made to these tables, which will help us prepare your county for the transition to ETO, our new web-based database currently under development.

If your county uses Access 97 for data entry, you will need to import lookup tables into the Access 2000/XP/2003 database before following the instructions below. There are two ways to do this: (1) Open the database in design mode (Hold down 'Shift' while opening the database). Go to 'File', 'Get External Data’, and 'Import'. Navigate to where the Access 97 database is stored and import the appropriate tables: tblLUPAttendee, tblLUPAttendeeCat, tblLUPFacilitator, tblLUPLocation, and tblLUPLocationType. (2) Alternatively, open both databases simultaneously and copy and paste the Access 97 lookup tables into Access 2000. Using method (1) or (2), the tables will be seen as duplicates by the database and be numbered sequentially. Delete the old tables and rename the imported tables to the original (e.g., delete tblLUPAttendee and rename tblLUPAttendee1 to tblLUPAttendee.)

IMPORTANT: Please remember that, due to our security protocol, it is essential that all Data Extracts submitted are zipped and password protected. For details on password protecting, please refer to the document ‘WinZip Instructions’ in the 'Self Evaluation/Reporting' section of the TDM website at: http://cssr.berkeley.edu/tdm/#reporting. If you have any questions or are unsure if the Data Extract is properly protected, please contact TDM Support before sending. 

In addition, we have added a new document, ‘Quick Guide for TDM CA Quarterly Reporting’ to the TDM support website at: http://cssr.berkeley.edu/tdm/#reporting. This document provides an overview of quarterly reporting requirements, deadlines, and procedures. 

If you have any programmatic questions about TDM implementation, the database, or reporting, please contact Jana Rickerson at jrickerson@sbcglobal.net. If you have technical questions about the database or reporting, please contact TDMSupport@lists.berkeley.edu.  
Respectfully,

Anne Abramson-Madden


Jana Rickerson

Bill Dawson




Lead TDM CA TA (AECF)
Jessica Light

TDM CA Database TA (UCB)
Adding Attendee and Attendee Category Tables to Data Extract

1. Open TDM database. Click ‘Export Data’.
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2. Choose ‘Export for UC Berkeley’ on the first line. Fill out the rest of the form according to normal procedure. Enter the path where the file will be exported to, your County and Agency, the quarter and year, and your name and email address. Click ‘Advanced’.
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3. In the dialogue window, you will see the bottom of the list of all tables included in your Data Extracts. (To see tables that have already been included in your Data Extract, scroll up.)
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4. On the first blank line, in the ‘Include in Export Type’ column, choose ‘All: Include in all Exports’ from the drop down menu.
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5. On the same line, in the ‘Export Table or Query Name’ column, type ‘tblLUPAttendee’. In the ‘Export Table or Query Description’ column, type ‘LookupTable_Attendee’. It is important to enter these names exactly as they appear here.
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6. On the next line, choose ‘All: Include in all Exports’ from the drop down menu. In the ‘Export Table or Query Name’ column, type ‘tblLUPAttendeeCat’. In the ‘Export Table or Query Description’ column, type ‘LookupTable_AttendeeCategory’. Again, it is important to enter these names exactly as they appear here.
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7. Click the ‘X’ in the top right corner to close the window.

8. Back on the Data Export form, click “To MS Excel”.
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9. After your export has completed, open the file. Check that both tblLUPAttendee and tblLUPAttendeeCat have been included in the file. (You will need to use the navigation buttons on the bottom left corner to scroll to the last two tables.)
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